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Introduction 

TestWiz.Net is a tool for generating reports via the Web. You log into TestWiz.Net from any 
machine using a Web browser. Students’ test results are uploaded to a secure server hosted by 
dataMetrics Software. All data transfer to and from the server is encrypted. Access to the data 
is controlled via user name and password. 

TestWiz.Net has been customized for several State assessments, including the 2006 ISAT in 
Illinois, the MCAS in Massachusetts, and the MEAP in Michigan. It supports virtually any 
assessment and provides users with the advantage of having one tool to analyze all tests. 

Requirements 
Before using TestWiz.Net, you should have the following installed: 

 A Web browser. TestWiz.Net has been tested on the following Web browsers: 
Microsoft® Internet Explorer version 6 or higher, Mozilla™ Firefox®, and Apple® 
Safari™ version 1.2. 

 Adobe® Reader® or Adobe Acrobat® for printing reports. 

There is no need to install any other software on your local machine.  

Getting Started 

Uploading the data 
You can choose to either have your own administrator or to use dataMetrics Software as the 
administrator. If you chose the former, your designated administrator maintains the district 
database in TestWiz desktop and uploads the database to the server as needed. With the latter 
option, dataMetrics acts as the administrator. All importing, database management, and 
uploading are done by dataMetrics.  

Regardless of who uploads the data, a local administrator then creates user accounts by 
assigning user names and passwords for those who will be using TestWiz.Net. Our 
“Reference Guide for Administrators” provides simple step-by-step instructions for doing 
this. Access can be controlled down to the teacher level. 

Logging in 
When you go to the secure TestWiz.Net Web site, you are brought to the Login Page where 
you enter your User Name and Password.  
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Once you log in, you arrive at the Home page.  

 

 
 
The menu bar at the top of the screen shows you the various sections of TestWiz.Net that you 
currently have access to. The blue sidebar area on the left contains Help information and 
changes on each page. 
 

 
 
Click on any of the menu items at the top of the page.   

Tests: Go here to select a test to work with. 

Reports: Go here to create reports. 

Printable Reports: If you create a report and choose to print it, you can access the 
report here. 

Utilities: Go here to change your password and e-mail address. If you are a System 
Administrator, you assign user names and permissions here. 

Logout: Click this to log out of TestWiz.Net. (If you remain inactive for at least one 
hour, you are automatically logged out.) 

Help: Click this to open the Table of Contents and Index for the online Help system 
for TestWiz.Net. 
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Assigning User Names 
TestWiz.Net System Administrators create user accounts and control access to the student 
data. Choosing Utilities from the top menu bar brings the administrator to the TestWiz 
Utilities Console page. Each user account will have associated with it: 

 Basic information such as a user name, a password, and an email address 

 a reports access level 

 a database management access level 

You need to create a separate account for each person. To create a new account: 

1. Choose Utilities from the top menu bar to arrive at the TestWiz Utilities Console page. 

2. Choose Manage Users from the User Accounts menu. 
 

 

2. Click Add New User. 
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3. The Create and Update User Accounts page appears.  
 

 

Defining Basic Information 
Enter basic information in the text boxes provided on the Create and Update User Accounts 
page. 
 

 

Assigning Access to Reports and the Database 
You can give each user account the ability to see reports on some level. In addition, you can 
also give some users the ability to manage TestWiz.Net database to an extent that you specify. 
The section “Permission to view reports” gives you various options for assigning the 
appropriate permissions to each user. 
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Selecting and Viewing a Report 
Anyone with a User Name and password can view reports. To view reports, you first need to 
select a test. Click Tests from the top menu bar to arrive at the Select Test Administration 
page. 

 

The tests for which you can view or print reports are listed here. Select a test by clicking 
anywhere on the row. 

Note: If you want to filter the list to show only tests for a certain grade or with a particular 
name, make one or more selections from the Filter list of Test Administrations section 
located above the list of tests. Then click Filter. 

After you select a test, the Create Reports page appears. 
 

 

There are over 30 types of reports to choose from, including: 

 Student Reports: Profile with Letter, Multi-Test, History, Item Analysis, Objectives 
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 Class, School, District, and/or Multi-District Reports: Student List, Class List with 
Items, Item Analysis, Item Analysis Graph, Student Labels, History, Class Summaries, 
School Summaries, District Summaries, Objectives Summaries, Instructional Grouping, 
Multi-Test Frequency Distribution Graph, Multi-Test Summary Graph, Cross-Tab, Multi-
Group Frequency Distribution Graph 

Refer to our Web site at http://www.testwiz.com for sample reports. 

To create a report: 

1. Select a Reporting Group: Student, Class, School, District or Multi-District. The 
reporting group you choose determines the kind of reports you are able to select. 

2. Select a report from the Report Type drop-down list. In all, there are over 40 different 
types of reports to choose from. 

3. Click Preview Report. The report appears on the screen: 
 

 

Use the  buttons at the top of the page to navigate from one page to 
another. Use the Student drop-down list (or School, or District, etc. depending on the 
report you are viewing) to jump to a specific part of the report. 

Customizing Reports 
If you want to query the data in a way other than the default, you can customize your reports. 
For example, you can change a report to show only certain subtests, or only the female 
students, or only the students who did not meet the standards on a test, etc.  

Creating a Customized Report 
TestWiz.Net reports are created based on a set of parameters. (For details on the parameters 
available, refer to the next section beginning on page 9.) You can change these parameters in 
order to customize your reports. To change the parameters: 

1. Click Reports on the top menu bar to arrive at the Create Reports page. 
Examine the buttons under Report Parameters: 

http://www.testwiz.com
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Notice that the parameter buttons have displays next to them to indicate whether a 
parameter has been specified. Parameter buttons that are gray are unavailable for the 
report type you selected. 

2. Click the button for the parameter you want to change and a second screen appears. For 
example, click on Student and the Select Students screen appears.  
 

 

3. This screen contains a list of students who took the test, enabling you to hand-pick the 
students on whom you want the report to be based. 

4. After making changes, click OK to return to the Create Reports screen. 

5. Click the Preview Report button to display the customized report on your screen.  
 

After you’ve changed the parameters used for a report, you can save the set of changes you 
made as a “customization” by clicking Manage Customizations. 
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Report Parameters 
The parameters that you can customize control various aspects of a report. What follows is a 
brief description of each of the parameters. These are all available on the Create Reports 
screen under Report Parameters. Which parameters are available depends on the type of 
report you select. 

 

The Student, Teacher, School, and District Parameters 
Click on the Student, Teacher, School, or District parameter buttons to select one or more 
students, teachers, schools, or districts for the report. 
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The Special Code Filter Parameter 
Special Codes are demographic characteristics associated with students. When you import a 
test, demographics that are in the file get imported along with the students’ names and test 
scores. The Spc. Code Filter parameter allows you to generate reports based on selected 
student characteristics. For example, you can select the Special Code Sex and set its value to 
Male. That would allow you to generate reports for only the Male students who took a 
particular test. 

 
 

When you click Preview Report, the report shows only the students who have the Special 
Code(s) you selected. If you choose more than one Special Code, the report shows students 
who fit the criteria for the first code, and the second code, and the third code, etc. 

Subtests and Scores Parameters 
By default, the reports include as many subtests and scores as possible. To limit the subtests 
or scores to appear in your report and the order in which they appear, use the Subtests and 
Scores parameters.  
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The Cutoff Parameter 
The Cutoff parameter enables you to limit a report to students based on their ranks or scores. 
For example, you can generate a report that shows only the students who failed a test. Or you 
can have a report that shows those students whose raw score was within a certain range. This 
screen shot shows a report limited to students whose Scaled Score is between 0 and 200 on 
Reading Total: 

 

 

The Rank Order Parameter 
By default, TestWiz prints student names on reports in alphabetical order within their 
reporting groups (classes, schools, or districts). Use the Rank Order parameter button to rank 
them in ascending or descending order based on a subtest and type of score. 
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The Letter Parameter 
When you create a Student-Profile with Letter or Student Profile with Objectives report, 
you have the option to create and attach a letter or memo using the Letter parameter. 

 

The report you create has the letter attached at the bottom: 
 

 

You can create your own new letters that are shared or not shared with others who log in. 
These letters can contain special characters and fields such as scores and student names. 
Later, you can delete or edit letters that you create.  

The Statistics Parameter 
Summary statistics can be based on a mean or median of scores. By default, the statistics are 
calculated using the mean. You may change this using the Statistics parameter.  
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The Display Score Parameter 
This parameter sets the type of score to display on reports with graphs. You will also see it on 
summary reports.  

 

The Objective Cutoff Parameter 
Control the cutoff for an Instructional Grouping report. An Instructional Grouping report tells 
you how many students (and their names and scores) had a percent correct within the cutoff 
range. 

 

 

The Multi-Test Parameter 
A multi-test report allows you to show the scores for more than one test at a time for any 
group of students. This kind of report works well for multiple tests that have the same subtests 
and scores as the primary test. Use the Multi-Test parameter to select additional tests and 
whether you want the report for all students who took any of the tests or just the students who 
took each of the tests (cohort). TestWiz.Net will show you a pre-filtered list of tests that 
matches your selection. 
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The report shows your selected tests together: 

 

The Special Code Display Parameter 
The Spc. Code Display parameter allows you to select Special Code values to display on a 
report.  
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When you preview the report, you see student values for the selected Special Codes. 
 

 

The History Parameter  
Click on the History parameter button to select other tests to show on a history report.  
 

 

A history report shows your selected tests: 
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The Cross-Tab Parameter 
The Cross-Tab parameter is used to set up the School or District Cross Tab reports. It allows 
you to answer questions such as: “Was there a significant difference in the performance of 
one sub-group of students versus another?” In this example, we are looking at the English test 
and the students who had the highest performance. We want to know whether gender was a 
statistically significant factor.  

Using the Cross-Tab parameter, you choose a subtest and specify a score range: 
 

 

Then choose Special Codes on the First Special Code tab: 
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The Cross-Tab report helps to answer the question: 

 

The Gap Score Parameter for Comparison Reports 
The Gap Score parameter allows you to define and select comparison groups. It helps you 
compare the scores of one group with the scores of another group(s). 

 

The report such as this Multi-Group Frequency Distribution Graph shows all your comparison 
groups: 
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Printing or Saving a Report 
After you have previewed the report and customized it as needed, you may want to print the 
report.  

1. Click the PDF button next from the top of the preview window. You will be alerted 
that the report is being processed. 
 

 

2. Click Printable Reports from the top menu bar. This brings you to the Download 
Printable Report page showing the report(s) you have exported. 
 

 
 

3. Click Download and the report opens up in Adobe Acrobat or Adobe Reader where 
you can view it, save it, or print it out. 
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4. You can also print or save reports in Microsoft® Word or Microsoft Excel® format 
by clicking the Word or Excel buttons from the Report Preview window.  

For More Information 
Please contact dataMetrics Software for further details and assistance. Also check our Web 
site for Sample Reports. 

Toll-free line:   877 456-8949 

Alternate line:  978 456-3464  

Email:    help@TestWiz.com 

FAX:    978 456-3391 

Web Site:   http://www.testwiz.com 

If you are interested in seeing a live, free demonstration of TestWiz.Net without leaving 
your desk, please contact us or visit our Web site. We regularly schedule free overview 
sessions via a program called WebExTM. 

Copyrights 

TestWiz.Net is a product of dataMetrics Software, Inc. Microsoft Excel and Microsoft Word 
are registered trademarks of Microsoft Corporation in the United States and other countries. 
Adobe Acrobat and Adobe Reader are registered trademarks of Adobe Systems, Inc. WebEx 
is a trademark and/or registered trademark of WebEx Communications, Inc. 

mailto:help@TestWiz" 
http://www.testwiz.com
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